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SECTION I - GENERAL 
 

Chapter 1 
INTRODUCTION 

 
1-1.  Purpose.  This regulation prescribes policies and 
procedures governing the administration of military and civilian 
discipline within MANSCEN & FLW. 
 
1-2.  References and Forms.  Required and related references 
and referenced forms are listed in appendix A.   
 
1-3.  Explanation of Acronyms.  Acronyms used in this regulation 
are explained in the glossary.   
 
1-4.  Responsibilities. 
 
   a.  Commanders and Supervisors.  Commanders and 
supervisors are responsible for the good order and discipline of 
the personnel and units assigned or attached to their commands 
and activities. 
 
   b.  Staff Judge Advocate (SJA). 
 
       (1)  The SJA is the senior officer within the Office of the Staff 
Judge Advocate (OSJA) and is the principal legal advisor to the 
Commander, MANSCEN.  The SJA is responsible for supervising 
the administration of military justice within MANSCEN.  The SJA 
is also responsible for the Civil Authority functions outlined in 
Chapter 5 of this regulation. 
 
       (2)  The SJA is responsible for the assignment  of all soldiers 
arriving in this command with legal military occupational 
specialties (MOS);  e.g., 55A, 550A, and 27D (formerly 71D).  
Except as outlined in paragraph 1-4(c) and concerning judge 
advocates assigned to United States Army Military Police School 
(USAMPS), the SJA is authorized to direct the utilization and 
reassignment within this command of all military legal personnel 
assigned to the command.  The assignment and reassignment of 
soldiers with the military occupational specialty of 27D will be 
coordinated between the Chief Paralegal Noncommissioned 
Officer (NCO) and the Installation Enlisted Strength Manager. 
 
       (3)  Trial Counsel.  The SJA will designate a Trial Counsel as 
primary legal advisor for each brigade-level command and its 
subordinate elements.  The designated Trial Counsel will be the 
primary point of contact for all military discipline pertaining to that 
jurisdiction. 
 
   c.  Senior Defense Counsel (SDC).  The SDC of the United 
States Army Trial Defense Service (TDS) Fort Leonard Wood 
Field Office is responsible for detailing and supervising TDS 
personnel, and delivering trial defense services.  TDS is a tenant 
activity providing trial defense services independent of this 
command’s disciplinary authority.  TDS judge advocates are not 
subject to the supervisory authority of the SJA. 
 
 

SECTION II - MILITARY DISCIPLINE 
 

Chapter 2 
GENERAL 

 
2-1.  Policy. 
 
   a.  Maintaining good order and discipline is a command 
responsibility.  The military justice system is a tool to help 
commanders maintain discipline, but effective leadership that 
fosters high morale and instills a sense of responsibility is the 
best way to ensure good order and discipline. 
 
   b.  Commanders must promptly investigate reports of 
misconduct.  Commanders must notify the Criminal Investigation 

Command (CID) or Military Police Investigations (MPI) of any 
drug-related or other serious misconduct involving their soldiers 
and may rely on the resulting criminal investigation to uncover the 
facts.  If commanders conclude that disciplinary action is 
appropriate, they have a variety of punitive and non-punitive 
options.  Commanders’ actions should be prompt, practical, and 
commensurate with the seriousness of the misconduct.  Before 
taking action, commanders will consider the background and 
service record of the offender, and the command’s interest in 
good order and discipline. Trial counsels are available to advise 
commanders concerning dispositions in all cases.  Generally, 
however - 
 
       (1)  Non-punitive administrative actions often provide an 
appropriate disposition for minor infractions (i.e. counseling, 
reprimand, corrective training, bars to reenlistment, separation, or 
reduction in grade). 
 
       (2)  Nonjudicial punishment and courts-martial are 
appropriate dispositions for more serious offenses.  The Manual 
for Courts-Martial (MCM), AR 27-10, and this regulation establish 
the procedures for nonjudicial punishment and courts-martial.  
Commanders should carefully adhere to these procedures in all 
military justice actions. 
 
   c.  Unlawful command influence has no place in the military 
justice system and is specifically prohibited by Article 37, Uniform 
Code of Military Justice (UCMJ).   
 
       (1)  Commanders’ recommendations and decisions on 
nonjudicial punishment and court-martial actions must represent 
their own independent judgments.  Senior commanders must not 
take any actions that reasonably could be perceived as an 
attempt to unlawfully influence a subordinate commander’s 
discretionary act(s) in military justice matters. 
 
       (2)  Commanders may not issue directives or other guidance 
requiring certain types of cases or certain categories of offenders 
be disposed of in a certain manner by subordinate commanders.  
Nor may commanders prescribe specific punishments for certain 
offenses.  Commanders may, however, withhold authority from 
subordinate commanders to dispose of charges in individual 
cases, types of cases, or generally.  Trial Counsels are available 
to assist commanders in preparing the appropriate paperwork. 
 
       (3)  Commanders and other leaders are responsible for 
establishing a command climate that ensures that witnesses for 
courts-martial or administrative boards are free to testify fully and 
completely, without any concern about retribution or reprisal for 
the content of their testimony. 
 
2-2.  Limitations on Exercise of Disciplinary Authority. 
 
   a.  Offenses Involving Officers.  Under the authority of Rule for 
Courts-Martial (RCM) 401 and AR 27-10, paragraph 3-7d, the 
Commander, MANSCEN, withholds to himself authority to 
dispose of misconduct by commissioned and warrant officers.   
 
       (1)  Commanders will report all allegations of officer and 
warrant officer misconduct within 24 hours of the allegation.  
Commanders may report directly to the Commander, MANSCEN, 
with a courtesy copy for the SJA, or may forward reports to the 
Commander, MANSCEN through the SJA.  These reports may be 
verbal. 
   
       (2)  Commanders will make recommendations to the 
Commander, MANSCEN, regarding both the investigation and 
disposition of officer misconduct cases through the SJA, Military 
Justice Division.  This may include a request for disposition by 
subordinate commanders. 
 
   b.  Offenses Involving Senior NCOs.  The Commander, 
MANSCEN, withholds authority to dispose of misconduct by 
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Sergeants First Class, Master Sergeants, and First Sergeants to 
battalion-level commanders under provision of (UP) RCM 401 
and AR 27-10, paragraph 3-7d.  Similarly, the Commander, 
MANSCEN, withholds authority to dispose of misconduct by 
Sergeants Major and Command Sergeants Major to brigade-level 
commanders UP RCM 401 and AR 27-10, paragraph 3-7d.  After 
considering reports of misconduct, commanders may delegate 
action authority to subordinate commanders on a case-by-case 
basis. 
 
   c.  Offenses Involving Drill Sergeants.  Company and battalion 
commanders will make a recommendation on retention or 
removal of a Drill Sergeant from the Drill Sergeant Program when 
that soldier is the subject of a founded FLW Reg 350-6 violation 
report; is apprehended for driving under the influence of drugs or 
alcohol; or receives punishment under Article 15, UCMJ, for any 
other offense.  When the battalion commander recommends 
removal, he will initiate removal packets in accordance with (IAW)  
AR 614-200, paragraph 8-16, and issue a memorandum of intent 
to remove.  Commanders will forward removal packets through 
the chain of command to the Brigade Commander, who 
possesses delegated authority to order removal from, or retention 
in, the Drill Sergeant Program.  IAW with AR 614-200 and  
Military Personnel (MILPER) Message 01-139, general officers 
acting as school commandants or assistant commandants are 
the appellate and reinstatement approval authorities for drill 
sergeants under their command.  Commandants and assistant 
commandants who are not general officers may not act as 
appellate and reinstatement authorities.  
 
   d.  Traffic Offenses. 
 
       (1)  All Fort Leonard Wood (FLW) traffic offenses, including 
drug and alcohol related driving offenses, will be disposed 
through the United States Magistrate Court.  Aggravated cases 
may be prosecuted in United States District Court. 
 
       (2)  Consistent with paragraph 2-2d(1), above, the 
Commander, MANSCEN, withholds authority to dispose of traffic 
offenses, including drug and alcohol related driving offenses, 
under RCM 401 and AR 27-10, paragraph 3-7d.  In unusual or 
pressing circumstances (e.g., soldier is due to end time in service 
(ETS), undergo a permanent change of station (PCS), depart for 
temporary duty (TDY), return to a distant duty station, or under 
aggravated circumstances), commanders may submit a written 
request for UCMJ disposition to the SJA, MANSCEN.  The 
Commander, MANSCEN, authorizes the SJA to approve UCMJ 
disposition as an exception to policy in aggravated cases where 
disposition in United States Magistrate Court may not be 
appropriate.  Such cases include: 
 
        (a)  Driving with revoked or suspended driving privileges 
(violation of a lawful order); 
 
        (b)  Offenses committed under circumstances amounting to 
wanton, reckless, or negligent conduct, resulting in substantial 
property damage, serious personal injury, or death; or,  
 
        (c)  Cases involving multiple offenses in which a traffic 
offense is incidental to other non-traffic offenses.   
 
2-3.  Military Justice Publications and Instruction. 
 
   a.  Commanders and supervisors should not publish policies or 
guidance on the administration of military justice, or engage in 
instruction on military justice matters without prior coordination 
with the SJA, the Chief, Military Justice Division, or their 
designated Trial Counsel. 
 
   b.  Commanders or supervisors desiring to schedule instruction 
by a Judge Advocate in military justice or other legal matters 
should submit requests to their designated Trial Counsel or the 
Chief, Military Justice Division. 
 

2-4.  Filing of Written Reprimands, Admonitions, and Censures. 
 
   a.  The U.S. Total Army Personnel Command (PERSCOM) 
eliminated Military Personnel Records Jackets (MPRJ) in 1998.  
As a result, administrative reprimands, admonitions, or censures 
cannot be filed in the MPRJ.  Other procedural requirements 
outlined in AR 600-37, Chapter 3, remain in effect. 
 
   b.  Written reprimands, admonitions, and censures that are 
signed or directed for filing by a general officer shall be filed with 
the OSJA, Military Justice Division, FLW.  The OSJA will furnish 
copies to the soldier’s Special Court-Martial Convening Authority 
(SPCMCA).  At the discretion of the command, copies of 
reprimands, admonitions, or censures signed by or filed locally by 
subordinate commanders may be filed at the unit or forwarded for 
filing with the OSJA. 
 
   c.  Commanders will forward copies of general officer 
reprimands, admonitions, and censures for misconduct, whether 
designated for filing in a soldier’s Official Military Personnel File 
(OMPF) or local filing, to the OSJA along with copies of the 
recipient’s acknowledgment and any rebuttal documents.  Locally 
filed documents shall normally remain filed for three years, or 
until the soldier has a permanent change of station, whichever 
occurs first.  However, the Commander, MANSCEN, may direct 
filing for a shorter period of time. 
 

 
Chapter 3 

NONJUDICIAL PUNISHMENT (NJP) 
 
3-1.  General.  Commanders may not punish a soldier under 
Article 15, UCMJ, unless the soldier violated a punitive article of 
the UCMJ (Articles 78-134).  As a general rule, commanders 
should not initiate nonjudicial punishment proceedings unless the 
evidence is sufficient to support a court-martial in the event the 
soldier demands trial by court-martial.  Commanders should 
consult with their designated Trial Counsel or other Military 
Justice Division counsel prior to initiating formal nonjudicial 
punishment proceedings. 
 
3-2.  Limitation on NJP Authority. 
 
   a.  Nonjudicial Punishment for Officers.  The Commander, 
MANSCEN, reserves authority to impose NJP on commissioned 
and warrant officers under paragraph 2-2a, above. 
 
       (1)  Commanders will request the Commander, MANSCEN, 
to administer NJP or take other disciplinary action in officer 
misconduct cases by forwarding a completed DA Form 5109-R 
through the chain of command to SJA, ATTN:  Military Justice 
Division.  Requests will include all evidence supporting and 
explaining the misconduct, the commander’s evaluation of the 
officer, and the Officer Record Brief (ORB).  Requests from 
subordinate commanders will not include any recommendations 
concerning the nature or extent of punishment to be imposed 
should the Commander,  MANSCEN, determine during NJP that 
the officer committed the misconduct. 
 
       (2)  In accordance with AR 135-18, paragraph 2-10, and AR 
27-10, chapter 21, the Commander, United States Army Reserve 
Personnel Command (ARPERSCOM), may impose NJP on all 
Active Component (AC) and Reserve Component (RC) enlisted 
soldiers assigned or attached to ARPERSCOM.  As per AR 27-
10, paragraph 21-6d, NJP may be administered on RC officers 
assigned or attached to ARPERSCOM only by the Commander, 
MANSCEN.  The Commander, ARPERSCOM, may request, 
through the SJA, that the Commander, MANSCEN, administer 
NJP or take other disciplinary action on an assigned or attached 
officer. 
 
   b.  Nonjudicial Punishment for Senior NCOs.  The Commander, 
MANSCEN, withholds authority from certain commanders to 
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dispose of misconduct by senior NCOs under Article 15, UCMJ, 
under paragraph 2-2b and c, above.   
 
   c.  Traffic Offenses.  UP paragraph 2-2d, above, the 
Commander, MANSCEN, withholds authority from all 
commanders to dispose of traffic offenses under Article 15, 
UCMJ.  Military Police will process all installation traffic offenses 
on DD Form 1805 (Violation Notice) for prosecution in U.S. 
Magistrate Court except as provided in paragraph 2-2d (2) and 
(3), above.  (See also Chapter 5 of this regulation.) 
 
   d.  Correctional Custody.  Correctional custody UP of Article 15, 
UCMJ, is not authorized on FLW. 
 
   e.  Standard of Proof.  Commanders are reminded that the 
standard of proof in an Article 15 proceeding is proof beyond a 
reasonable doubt.  Commanders are encouraged to use the 
applicable appendix in AR 27-10 when conducting Article 15 
proceedings  (AR 27-10, appendix B, August 1999). 
 
 
3-3.  Punishment.  Commanders must clearly state all 
punishments on a punishment worksheet for subsequent 
transcription onto DA Form 2627 (Record of Proceedings Under 
Article 15, UCMJ).  Commanders must also properly record any 
periods of suspension.  The Military Justice staff is available by 
telephone to answer any questions regarding punishments under 
Article 15, UCMJ. 
 
3-4.  Filing Determinations.  Commanders are not authorized to 
make filing determinations for soldiers holding the rank of 
Specialist (E-4) and below.  Commanders should annotate “NA” 
in DA Form 2627, Item 5, in the case of any soldier in the rank of 
Specialist (E-4) and below. 
 
3-5.   Judge Advocate Review of Article 15 Appeals. 
 
   a.  Appellate authorities may refer any NJP appeal to a judge 
advocate for legal review.  However, the appellate authority must 
refer appeals from certain punishments for legal review, IAW 
Army policy and AR 27-10, paragraph 3-33.  Legal review by a 
judge advocate is required before appellate authority action in 
any Article 15 in which the punishment includes reduction of one 
or more pay grades from the fourth (E-4) or higher pay grade, 
whether or not the reduction is suspended.  Mandatory pre-
appellate legal reviews are also necessary for Articles 15 in which 
the punishment is in excess of seven day’s arrest in quarters, 
seven day’s correctional custody, seven day’s forfeiture of pay, or 
14 days of either extra duties or restriction.  (See DA Form 2627, 
Note 9.)  Forward appeals for review (with the DA Form 2627 and 
all evidence/documents pertaining to the NJP) to the OSJA, 
ATTN:  ATZT-JA-MJ. 
 
   b.  The imposing commander should submit a comment on any 
issue raised within the soldier’s appeal.  Either the soldier or 
defense counsel may submit matters for consideration by the 
appellate authority on the commander’s findings or on 
appropriateness of the punishment, or both. 
 
   c.  In all appeals where the appellate authority is the 
Commander, MANSCEN, the imposing commander will submit 
written comments regarding the appeal, and will attach copies of 
the soldier’s personnel records (ORB or Enlisted Record Brief 
(ERB)) for review. 
 
3-6.  Filing Records of Formal NJP Proceedings. 
 
   a.  Soldiers in the grade of E-5 and above.  Upon completion of 
formal NJP proceedings, units will forward the original DA Form 
2627 through brigade legal clerks to OSJA, ATTN:  ATZT-JA-MJ.  
Units will distribute the copies of the DA Form 2627 as directed 
by AR 27-10. 
 

   b.  Soldiers in the grade of E-4 and below.  Upon completion of 
formal NJP proceedings, units will forward Copy 1 of DA Form 
2627 through brigade legal clerks to OSJA, ATTN:  ATZT-JA-MJ.  
Units will distribute the remaining copies of DA Form 2627 as 
directed by AR 27-10. 
 
3-7.  Distribution of DA Form 2627.  AR 27-10, paragraph 3-37, 
governs distribution of completed NJP documents.  Unit 
commanders will establish control measures to ensure 
distribution is completed in a timely manner. 
 
3-8.  Mandatory Counseling.  Commanders will ensure that all 
soldiers who engage in misconduct of any sort or who receive 
formal  (non-summarized) NJP are counseled IAW AR 635-200, 
paragraph 1-16.  DA Form 4856 (Developmental Counseling 
Form) will be used.    
 
3-9.  JAG-2 Monthly Feeder Reports.  Brigade legal clerks must 
submit monthly legal activity reports to OSJA, ATTN:  ATZT-JA-
MJ, NLT the second working day of each month.  This reporting 
requirement includes both DA Form 3169-R and FLW Form 618-
E, which are necessary for the SJA’s JAG-2 Monthly Report. 
 

 
Chapter 4 

COURTS-MARTIAL 
 
4-1.  Court-Martial Authority.  Unless a superior convening 
authority has withheld court-martial authority under RCM 401or 
RCM 504, FLW commanders exercise court-martial jurisdiction 
over all personnel assigned or attached as described below and 
in appendix B.  If a superior court-martial convening authority 
withholds jurisdiction from a subordinate commander, the 
commander withholding authority will forward a copy of the 
written action withholding authority to the OSJA, ATTN:  ATZT-
JA-MJ.  Tenant and unattached units and organizations will be 
attached under appropriate orders to FLW or to one of its 
subordinate commands for court-martial jurisdiction.  Units that 
are organized or redesignated subsequent to publication of this 
regulation retain their court-martial authority under this paragraph 
unless otherwise stated in the orders accomplishing the 
reorganization or redesignation. 
 
4-2.  General Court-Martial Convening Authority (GCMCA) .   
The Commander, MANSCEN, is a GCMCA pursuant to Article 
22(a)(8), UCMJ, and General Order No. 36, Headquarters, 
Department of the Army, Washington, D.C., dated 15 August 
1988.  Appendix C provides the military justice area support 
responsibilities for the GCMCA.  The GCMCA alone may 
convene General Courts-Martial (GCM).  Commanders so 
designated in appendix B may convene Special Courts-Martial 
(SPCM) and Summary Courts-Martial (SCM).  The Commander, 
MANSCEN , authorizes SPCM Convening Authorities to utilize 
special courts-martial panels selected by the Commander, 
MANSCEN . 
 
 
4-3.  Special Court-Martial Convening Authority (SPCMCA) .    
The commanders of the following units within MANSCEN  
exercise SPCMCA: 
 
   a.  Garrison Command, FLW. 
 
   b.  1st Engineer Brigade. 
 
   c.  3d Chemical Brigade. 
 
   d.  3d Training Brigade. 
 
   e.  14th Military Police Brigade. 
 
   f.  United States Army Medical Department     
Activity. 
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g.  United States Army Dental Activity. 
 

   h.  ARPERSCOM (which is an attached non-supporting unit). 
 
4-4.  Summary Court-Martial Convening Authority (SCMCA).  
All battalion commanders and their superior commanders 
possess SCMCA, unless a superior convening authority withholds 
such authority. 
 
4-5.  Pretrial Confinement or Restraint.  Commanders will not 
direct pretrial confinement without approval of the SCMCA and 
concurrence of the SJA or, in the absence of the SJA, the Deputy 
Staff Judge Advocate, or Chief, Military Justice Division.  Initiation 
of pretrial confinement and certain lesser forms of pretrial 
restraint require the command to bring an accused soldier to trial 
within the time periods prescribed by the speedy trial rules of 
RCM 707.  Additionally, the time spent in pretrial confinement is 
credited against any confinement adjudged by a court-martial.  
For these reasons, commanders contemplating any form of 
pretrial restraint must coordinate with their designated Trial 
Counsel.  The designated Trial Counsel will advise commanders 
concerning potential pretrial confinement cases and prepare the 
necessary documents, should the command elect to pursue 
pretrial confinement. 
 
   a.  Commanders may change the nature of an accused 
soldier’s assigned duties based upon the charged offenses; 
however, soldiers pending court-martial charges will normally 
continue to perform military duties while awaiting trial.   Any 
change in assigned duties should be coordinated with the unit’s 
Trial Counsel in order to ensure that no Article 13, UCMJ, pretrial 
punishment is imposed. 
 
   b.  Commanders may direct pretrial confinement only when 
based on probable cause to believe - 
  
       (1)  the accused violated the UCMJ.  
 
       (2)  the accused either poses a flight risk, or will engage in 
serious criminal misconduct.  
 
       (3)  less severe forms of restraint are inadequate to ensure 
the accused’s presence or to prevent serious criminal 
misconduct.  (Serious criminal misconduct includes intimidation 
of witnesses, obstruction of justice, seriously injuring others, or 
other offenses that pose a serious threat to community safety, 
unit effectiveness, morale, discipline, readiness or safety, or to 
the national security.) 
 
   c.  Commanders will not direct pretrial confinement in cases 
where the command intends to dispose of the offense by 
proceedings under Article 15, UCMJ. 
 
   d.  Commanders will not direct pretrial confinement as a matter 
of convenience or expedience or merely because a soldier may 
be a suicide risk.  Commanders should consider the following 
factors in deciding whether confinement is necessary: 
 
       (1)  the nature and circumstances of the offenses charged or 
suspected, including extenuating circumstances. 
 
       (2)  the weight of the evidence against the accused. 
  
       (3)  the accused’s local ties, including family, off-duty 
employment, financial resources, and duration of residence in the 
local area. 
 
       (4)  the accused’s character and mental condition. 
 
       (5)  the accused’s service record, including any record of 
previous misconduct. 
 
       (6)  the accused’s record of appearance at or flight from 
other investigations, trials, and similar proceedings.  

       (7)  the likelihood that the accused will commit serious 
criminal misconduct if allowed to remain at liberty. 
 
   e.  The Memorandum of Instruction (MOI) at appendix D 
outlines the requirements to process a soldier into pretrial 
confinement 
 
4-6.  Processing Court-Martial Charges. 
          
   a.  The designated Trial Counsel for the accused soldier’s 
command will assist the command in evaluating potential court-
martial cases and preparing court-martial charges and 
accompanying documents for preferral of court-martial charges.   
 
   b.  Court-martial packets will contain the charge sheet, 
evidence supporting the charge(s), certified copies of the soldier’s 
ORB or ERB, and transmittal documents which forward the 
charge(s) through the chain of command.  
 
4-7.  Article 32 Investigations. 
 
   a.  Appointment of Investigating Officer (IO).  Prior to 
recommending trial by GCM, the SPCMCA will conduct an 
investigation UP Article 32, UCMJ.  The IO should ordinarily be 
an officer in the grade of major or above.  The SPCMCA will 
appoint an IO in writing within one working day of receipt of 
charges.  The SPCMCA will relieve the IO of all other duties that 
would interfere with the investigation and provide all 
administrative support necessary to complete the investigation 
without undue delay.   
 
   b.  Conduct of Article 32 Investigation.  IOs will conduct all 
investigations in compliance with RCM 405, DA Pam 27-17, and 
Article 32, UCMJ.  Within 24 hours of appointment, IOs will 
contact the Chief, Administrative Law Division, OSJA, for a 
briefing on procedural requirements of the investigation.  The IO 
should set a date for the investigation to commence at the 
earliest possible time.  Any requests for delay must be in writing 
and approved by the SPCMCA.  The SPCMCA will assign any 
delay to the appropriate party.  The IO will conduct a thorough 
and impartial investigation, and will not seek legal advice 
concerning the case from either a Trial Counsel or a Defense 
Counsel.  The IO will inquire into the truth of the allegations in the 
charges, consider the form of the charges, and make 
recommendations concerning disposition of the case in the 
interest of justice and discipline.  The IO will prepare a report 
using DD Form 457, Report of Investigation, and forward it to the 
appointing authority within the time specified in the appointment 
memorandum, unless the SPCMCA grants an extension.  The IO 
will include a brief chronology of the investigation in DD Form 
457, item 21, and include an explanation for any periods of delay. 
4-8.  Grants of Immunity.  The authority to grant immunity from 
UCMJ action is exclusive to the Commander, MANSCEN  as 
GCMCA.  Subordinate commanders, MPs, CID agents, 1SGs, 
and drill sergeants have no authority to grant immunity and must 
not express or imply that any soldier will receive immunity.  The 
Military Justice Division, OSJA, will assist commanders in 
obtaining grants of immunity and orders to testify when necessary 
in the investigation and prosecution of soldier misconduct. 
 
4-9.  Court Reporters.  The SJA will detail Court Reporters to 
GCMs, Bad Conduct Discharge-Special Court-Martial (BCD-
SPCMs), and SPCMs.  Ordinarily, the SJA will not detail a Court 
Reporter to a SCM or Article 32 hearing.  Brigade legal clerks will 
provide reporting services for both SCMs and Article 32 hearings. 
 
4-10.  The Accused and Witnesses. 
 
   a.  At the earliest opportunity, IOs and trial counsel will notify 
unit commanders of the names of all witnesses required for 
interviews, hearings, and courts-martial.  Unit commanders shall 
ensure that the accused and any necessary witnesses are 
present at the required time and place. 
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       (1)  Unit commanders will release the accused and any 
witnesses from other military duties and provide adequate 
transportation to the investigation or court.  If the accused is in 
pretrial confinement, the unit commander will coordinate a 
temporary release and provide guards and transportation to 
escort the accused from the place of confinement to the 
investigation site or court.  The accused should arrive at least one 
hour before the time designated by the IO or Military Judge for 
the proceedings to begin. 
 
       (2)  Unit commanders will ensure the accused and all 
witnesses are in clean Class A uniforms (complete with all 
insignia, ribbons, badges, etc.) for courts-martial or clean battle 
dress uniform (BDUs) for an Article 32 investigation (unless 
another uniform is designated by the IO). 
 
   b.  Commanders will not approve passes, ordinary leave, or 
TDY orders for a soldier pending court-martial, or for potential 
court-martial or Article 32 investigation witnesses, without prior 
coordination with the Trial Counsel or Chief, Military Justice 
Division.  Commanders will give telephonic notice at the earliest 
opportunity to the Trial Counsel or Chief, Military Justice Division, 
before granting emergency leave to an accused or a court-martial 
witness. 
 
   c.  Unit commanders will promptly advise Trial Counsel if any 
witness may ETS, PCS, or depart TDY during trial.  If necessary, 
the commander will submit a DA Form 4187 through the Adjutant 
General (Personnel Management Section, Redeployment 
Section, or Trainee Military Personnel Office, as appropriate) to 
administratively hold the witness.  This request will name the 
court-martial case and the date and place of the witness’ 
prospective reassignment.  Failure to promptly notify Trial 
Counsel and preserve witness availability may result in 
expenditure of substantial government and personal funds to 
return witnesses for trial, and could result in dismissal of charges. 
 
   d.  The Military Justice Division prepares all subpoenas, 
invitational travel orders (ITOs), travel arrangements, and 
payment vouchers for all courts-martial and, if approved by the 
SPCMCA, Article 32 witnesses.  Requests for civilian witnesses 
at Article 32 hearings will be processed in accordance with AR 
27-10, paragraph 5-12, and DFAS-IN 37-1. 
 
4-11.  Escorts, Bailiffs, and Drivers.    
 
   a.  Unit commanders will provide a minimum of one escort to 
accompany the accused during trial.  The escort will be a NCO, 
senior in rank to the accused, and should not be a close friend or 
associate of the accused.   If the court adjudges confinement, the 
escort will immediately take custody of the prisoner, place the 
prisoner in restraints and transport the prisoner to a confinement 
facility.  The MOI at appendix D outlines the requirements to 
process a confined soldier into post-trial confinement.   
 
   b.  Unit commanders will provide two Bailiffs in Class A uniform 
during all sessions of the court.  At least one Bailiff will be senior 
in rank to the accused and may act as a second escort when 
needed.  Commanders will direct the Bailiffs to report to the 
noncommissioned officer in charge (NCOIC), Military Justice 
Division, for a duty briefing not later than one duty day prior to the 
initial session of the court-martial. 
 
   c.  Unit commanders will provide a driver(s) and vehicle(s) for 
witness transportation for the duration of the court-martial as 
needed.   
 
4-12.  Discharge in Lieu of Trial by Court-Martial.  An accused 
enlisted soldier may initiate a request for discharge in lieu of trial 
by court-martial, UP of AR 635-200, chapter 10.  An accused 
officer may initiate a request for resignation for the good of the 
service in lieu of general court-martial UP of AR 600-8-24, 
paragraph 3-13.  The Trial Counsel will forward the request 

through the accused’s chain of command to obtain their 
recommendations, and reasons for the recommendation, prior to 
forwarding the request to the SJA.  The SJA will forward the 
request for discharge in lieu of trial by court-martial and the 
command’s recommendations to the Commander, MANSCEN .  
The SJA will prepare the commander’s recommendation and 
forward the request for resignation for the good of the service in 
lieu of general court-martial to Commander, PERSCOM, for 
decision.  The SJA will provide copies of the requests and 
approvals/disapprovals to the Military Personnel Office, Attn:  
ATZT-AG-PA. 
 

 
SECTION III - INSTALLATION ORDER 

 
Chapter 5 

CIVIL AUTHORITY 
 
5-1.  General.  MANSCEN  activities and personnel are subject to 
federal and state laws applicable on the installation, including 
valid civil process for custody, witness appearances or evidence 
production.  Commanders or staff members receiving civilian 
court subpoenas, witness requests, or warrants must forward 
them to the Litigation Division, OSJA, for verification and legal 
review. 
 
5-2.  Service of Missouri Process. 
 
   a.  The United States acquired FLW under the authority of the 
United States Constitution (Article I, Section 8, Clause 17) and 
Missouri statute (RSMo. Section 12.030).  In 1978, Missouri 
ceded exclusive legislative jurisdiction over FLW to the United 
States Government. 
 
   b.  The State of Missouri reserved the right to serve any civil or 
criminal process issued under the authority of the State.  Service 
of process on FLW is subject to federal laws and regulations, to 
include reasonable limitations as to time, place, and manner of 
service.  Process may be served upon military personnel, family 
members residing on the installation, or civilian employees 
working on the installation. 
 
   c.  Persons seeking to serve civil or criminal process on FLW 
must coordinate with the Litigation Division, OSJA.  The OSJA 
must review all types of process, including subpoenas, arrest 
warrants, and civil custody or property seizures to ensure the 
validity of the process, identity of subject, and proper issuing 
authority.  Process from states other than Missouri must be 
adopted or approved by a State of Missouri Judge. 
 
   d.  In all cases where the OSJA has determined legal 
sufficiency, the OSJA will invite the subject of the process to visit 
the OSJA to voluntarily accept service of the process and/or 
surrender their person or property.  If the subject declines to 
voluntarily accept service or surrender, the OSJA will coordinate 
with the command and local civilian law enforcement officials.  If 
the subject is a military member, the command will order the 
subject to report to OSJA.  If the subject is civilian, military police 
will escort civil authorities to the workplace of civilian employees 
or quarters of family members to accomplish service or other 
execution of the process.  Military police will accompany civil 
authorities only to maintain order on the installation. 
 
5-3.  Arrest on Out-of-State Warrants.  Civil authorities must seek 
a Missouri warrant under RSMo Section 548.131 prior to service 
of foreign (non-Missouri) criminal process.  Once civil authorities 
obtain a Missouri warrant, service of this Missouri criminal 
process follows the procedures described above.  
 
5-4.  Missouri Juvenile Officers’ Authority.  Pursuant to RSMo 
Section 210.125, Missouri Juvenile Officers may exercise their 
authority on FLW without the required service of process 
procedures described above.  Missouri Juvenile Officers,  
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however, typically coordinate all cases involving FLW juveniles 
with both the Provost Marshal’s Office and the OSJA. 
 
5-5.  United States Magistrate’s Court.   
 
   a.  The United States Magistrate’s Court on FLW normally 
convenes monthly to dispose of misdemeanors, petty offenses, 
and violations charged on DD Form 1805, United States District 
Court Violation Notice, by Military Police officers. 
 
   b.  Military Police issuing a DD Form 1805 will mark on the 
lower left-hand corner either “mandatory” or “optional 
appearance.”  A recipient of a DD Form 1805 marked “mandatory 
appearance” must appear in court on the date specified within a 
subsequent mailed notice.  A recipient of a DD Form 1805 
marked “optional appearance” may pay a specified collateral sum 
to the Central Violations Bureau in lieu of appearing in court.  
Failure to appear for a “mandatory appearance” violation or, if 
payment has not been paid, for an “optional appearance” 
violation, may result in the U.S. Magistrate issuing a criminal 
summons or an arrest warrant for the defendant. 
 
   c.  If a defendant is unable to appear in U.S. Magistrate’s Court 
due to some compelling reason (e.g., TDY, emergency leave, 
civilian confinement), the defendant, or the civilian defense 
counsel if applicable, must notify the Deputy Magistrate’s Clerk to 
request to reschedule the court date.  The Deputy Magistrate’s 
Clerk may be contacted at the OSJA’s Litigation Division.   The 
Deputy Magistrate's Clerk will reschedule court dates only for 
compelling reasons and after consultation with the Judge. 
 
   d.  The Deputy Magistrate Clerk provides brigade legal clerks 
with copies of upcoming Magistrate Court dockets to ensure 
military personnel appear in court.  Brigade legal clerks notify 
each defendant’s unit commander of the court date.  
Commanders will ensure that soldiers are released from other 
duties and appear in court (unless fines have been paid), or 
request to reschedule for compelling reasons.  The Deputy 

Magistrate Clerk will notify commanders if their soldiers fail to 
appear. 
 
   e.  U.S. Marshals and Department of Defense (DoD) Police are 
authorized to execute warrants for the arrest of individuals who 
fail to appear in U.S. Magistrate’s Court.  When presented with a 
warrant for a soldier, Commanders shall deliver the soldier into 
the custody of the arresting officer and will notify their Trial 
Counsel.  Military duty will not interfere with the execution of a 
federal warrant. 
 
   f.  Commanders having administrative control over reserve 
component personnel who are cited for violations and 
appearance in U.S. Magistrate’s Court will notify the individual’s 
unit of the offense(s) charged and of the scheduled court 
appearance dates. 
 
   g.  Soldiers who fail to appear in U.S. Magistrate’s Court when 
lawfully ordered to do so by their commander may be punished 
under the UCMJ or be subject to other administrative actions. 
 
   h.  Magistrate Court defendants convicted of the charged 
offense and sentenced to confinement will be taken into custody 
by U.S. Marshals or directed by the court to report to a 
designated place of confinement on a certain date. 
 
5-6.  United States District Court. 
 
   a.  Any U.S. Magistrate Court defendant who does not consent 
to trial before the U.S. Magistrate Court will be subject to 
prosecution before the U.S. District Court in Springfield, MO. 
 
    b.  The OSJA, in cooperation with the Office of the U.S. 
Attorney for the Western District of Missouri, operates a felony 
prosecution program for civilians who commit felonies on FLW.  
Designated Special Assistant U.S. Attorneys from the OSJA will 
present these crimes to the Federal Grand Jury and prosecute 
any indictments before the U.S. District Court in Springfield, MO.
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Appendix A 

REFERENCES AND FORMS 
 
Section I.  Required References. 
 
   a.  AR 27-10 (Military Justice).  Cited in paras 2-1b(2), 2-2a, 2-
2b, 2-2d, 3-2a(2), 3-2e,  3-5a, 3-6a, 3-6b, 3-7 and 4-10d. 
 
   b.  AR 135-18 (The Active Guard/Reserve Program).  Cited in 
para 3-2a(2). 
 
   c.  AR 600-8-24 (Officers Transfers and Discharges).  Cited in 
para 4-12. 
  
   d.  AR  600-37 (Unfavorable Information).  Cited in para 2-4a. 
 
   e.  AR 614-200 (Enlisted Assignments and Utilization 
Management).  Cited in para 2-2c. 
 
   f.  AR 635-200 (Enlisted Personnel).  Cited in para 3-8 and 4-
12. 
 
   g.  DA Pamphlet 27-17 (Procedural Guide for Article 32(b) 
Investigating Officer).  Cited in para 4-7b. 
 
   h.  DFAS-IN 37-1 (Finance and Accounting Policy 
Implementation).  Cited in para 4-10d. 
 
   i.  MCM (Manual for Courts-Martial, United States (MCM) (2000 
Edition).  Cited in paras 2-1b(2) , 2-1c, , 2-2a, 2-2b, 2-2c, 2-2d,  
3-1, 3-2b, 3-2c, 3-2d, 3-3, 4-1, 4-2, 4-5, 4-5a, 4-5b, 4-5b(1), 4-5c, 
4-7a, 4-7b, 4-8, and 5-5g.  
 
   j.  FLW Reg 350-6 (Initial Entry (IET) Training Policies and 
Administration).  Cited in para 2-2c.  
 
 
Section II.  Related References.  A related reference is merely a 
source of additional information.  The user does not have to read 
it to understand this regulation. 
 
   a.  AR 27-40 (Litigation). 
 
   

   b.  AR 190-9 (Absentee Deserter Apprehension Program and 
Surrender of Military Personnel).  
 
   c.  AR 600-8-2 (Suspension of Favorable Personnel Action) 
(Flags). 
     
   d..  AR 700-84 (Issue and Sale of Personnel Clothing). 
 
                                                      
Section III.  Referenced Forms. 
 
   a.  DA Form 2A , Personnel Qualification Record, Part I, 
Enlisted Peacetime. 
 
   b.  DA Form 2B, Personnel Qualification Record, Part I, 
Warrant Officer Peacetime. 
 
   c.  DA Form 2-1, Personnel Qualification Record, Part II. 
  
   d.  DA Form 2627, Record of Proceedings Under Article 15, 
UCMJ. 
 
   e.  DA Form 3169-R, Report of Judicial Disciplinary Activity in 
the Army. 
 
   f.  DA Form 4037, Officer Record Brief. 
 
   g.  DA Form 4856, Developmental Counseling Form. 
 
   h.  DA Form 5109-R, Request to Superior to Exercise Article 
15, UCMJ Jurisdiction. 
 
   i.  DD Form 457, Investigating Officer’s Report. 
 
   j.  DD Form 1805, United States District Court Violation Notice. 
 
   k.  FLW Form 618, Monthly Report of Nonjudicial Punishment. 
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Appendix B 
THE FLW GENERAL COURT-MARTIAL JURISDICTION 

 
 
GCMCA – COMMANDING GENERAL 
 
 
SPCMCA - COMMANDER, 1st ENGINEER BRIGADE 
 
 SCMCA - Commander, 5th Engineer Battalion 
                 Commander, Headquarters and Headquarters Company, 5th Engineer  
   - 561st and 562nd Firefighting Detachments      
                 Commander, A Company, 5th Engineer  
                 Commander, B Company. 5th Engineer 
                 Commander, C Company, 5th Engineer 
      
 SCMCA - Commander, 35th Engineer Battalion 
                 Commander, A Company, 35th Engineer 
                 Commander, B Company, 35th Engineer 
                 Commander, C Company, 35th Engineer 
                 Commander, D Company, 35th Engineer  
              Commander, E Company, 35th Engineer 
                 Commander, F Company, 35th Engineer 
   
 SCMCA - Commander, 169th Engineer Battalion 
                 Commander, A Company, 169th Engineer  
                 Commander, B Company, 169th Engineer 
                 Commander, C Company, 169th Engineer (Gulfport, MS) 
                 Commander, D Company, 169th Engineer (Sheppard AFB, TX) 
                 Commander, Headquarters and Headquarters Company, 1st Engineer Brigade 
 
 SCMCA - Commander, 554th Engineer Battalion 
                 Commander, A Company, 554th Engineer 
                 Commander, B Company, 554th Engineer 
                 Commander, C Company, 554th Engineer 
                 Commander, D Company, 554th Engineer (Fort Belvoir, VA)* 
 
 SCMCA - Commander, 577th Engineer Battalion 
                 Commander, Headquarters and Headquarters Company, 577th Engineer 
                 Commander, A Company, 577th Engineer 
                 Commander, B Company, 577th Engineer 
                 Commander, C Company, 577th Engineer 
                 Commander, D Company, 577th Engineer (Panama City, FL) 
 
 
SPCMCA - COMMANDER, 3rd TRAINING BRIGADE 
 
 SCMCA – Commander, Training Support Battalion 
                  Commander, Range Division 
                  Commander, Combat Training Command 
                  Commander, Retraining and Holding Unit 
   
*Currently, D/554th receives UCMJ support, to include SCM and SPCM authority, from Garrison Command, Fort Belvoir, Virginia. 
 
 
 SCMCA - Commander, 2nd Battalion, 10th Infantry Regiment 
                 Commander, A Company, 2-10 Infantry 
                 Commander, B Company, 2-10 Infantry 
                 Commander, C Company, 2-10 Infantry 
                 Commander, D Company, 2-10 Infantry 
                 Commander, E Company, 2-10 Infantry 
   
 SCMCA - Commander, 3rd Battalion, 10th Infantry Regiment 
                 Commander, A Company, 3-10 Infantry 
                 Commander, B Company, 3-10 Infantry 
                 Commander, C Company, 3-10 Infantry 
                 Commander, D Company, 3-10 Infantry 
                 Commander, E Company, 3-10 Infantry 
  
 
 
 SCMCA - Commander, 1st Battalion, 48th Infantry Regiment 
  Commander, A Company, 1-48 Infantry 
                 Commander, B Company, 1-48 Infantry 
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                 Commander, C Company, 1-48 Infantry 
                 Commander, D Company, 1-48 Infantry 
                 Commander, E Company, 1-48 Infantry 
                 Commander, Headquarters Detachment, 3rd Training Brigade 
 
 
SPCMCA - COMMANDER, 14th MILITARY POLICE BRIGADE 
 
 SCMCA - Commander, 701st Military Police Battalion 
                 Commander, A Company, 701st Military Police 
                 Commander, B Company, 701st Military Police 
                 Commander, C Company, 701st Military Police 
 
 SCMCA - Commander, 787th Military Police Battalion 
                 Commander, A Company, 787th Military Police 
                 Commander, B Company, 787th Military Police 
                                Commander, C Company, 787th Military Police 
                 Commander, D Company, 787th Military Police 
                 Commander, E Company, 787th Military Police 
 
 SCMCA - Commander, 795th Military Police Battalion 
                                Commander, A Company, 795th Military Police 
                 Commander, B Company, 795th Military Police 
                 Commander, C Company, 795th Military Police 
                 Commander, D Company, 795th Military Police 
                 Commander, E Company, 795th Military Police 
 
 
SPCMCA - COMMANDER, 3rd CHEMICAL BRIGADE 
 
 SCMCA - Commander, 82nd Chemical Battalion 
                 Commander, A Company, 82nd Chemical 
                 Commander, B Company, 82nd Chemical 
                                Commander, C Company, 82nd Chemical 
                 Commander, D Company, 82nd Chemical 
                 Commander, E Company, 82nd Chemical 
 
 SCMCA - Commander, 84th Chemical Battalion 
                 Commander, Headquarters and Headquarters Company, 84th Chemical 
                 Commander, A Company, 84th Chemical 
                 Commander, C Company, 84th Chemical 
                 Commander, Headquarters and Headquarters Detachment, 3d Chemical Brigade 
 
 SCMCA - Commander, 58th Transportation Battalion 
                 Commander, Headquarters and Headquarters Company, 58th Transportation  
                 Commander, A Company, 58th Transportation 
                 Commander, B Company, 58th Transportation 
 
 
SPCMCA - COMMANDER, GARRISON COMMAND 
 
 SCMCA - Commander, 43rd Adjutant General Battalion (Reception) 
                 Commander, Headquarters and Headquarters Company, 43rd Adjutant General Battalion 
                 Commander, A Company, 43rd Adjutant General Battalion 
                 Commander, B Company, 43rd Adjutant General Battalion 
                 Commander, Fitness Training Company, 43rd Adjutant General Battalion 
                 Commandant, MANSCEN NonCommissioned Officer Academy 
                 Commander, 399th Army Band 
 
 SCMCA - Commander, Law Enforcement Command 
                 Commander, Headquarters and Headquarters Company, MANSCEN   
                 Commander, 252nd Military Police Detachment 
                 Commander, 463rd Military Police Company 
    
 
SPCMCA - COMMANDER, USA MEDDAC, FORT LEONARD WOOD 
 
                 Commander, Troop Command, USA MEDDAC 
                 Commander, Hospital Company, USA MEDDAC 
                 Commander, Medical Holding Company, USA MEDDAC 
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SPCMCA - COMMANDER, USA DENTAC, FORT LEONARD WOOD 
 
                 Commander, Dental Company, USA DENTAC 
 
 
SPCMCA - COMMANDER, US ARMY RESERVE PERSONNEL CENTER 
  
                 Commander, Headquarters and Headquarters Company, ARPERSCOM 
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Appendix C 

MILITARY JUSTICE AREA SUPPORT RESPONSIBILITIES 
 
 
IAW Appendix E of AR 27-10, the General Court-Martial Convening Authority at MANSCEN  will exercise those aspects of UCMJ 
authority, withheld as a matter of policy from reserve component commanders pursuant to AR 27-10, Chapter 21, over reserve 
component units and activities within the following geographical areas of responsibility: 
 
All Missouri counties 
 
Illinois counties: 
 Adams 
 Alexander 
 Bond 
 Brown 
 Calhoun 
 Cass 
 Clay 
 Clinton 
 Fayette 
 Franklin 
 Gallatin 
 Green 

Hamilton 
 Hancock 

 Hardin 
 Jackson 
 Jefferson 
 Johnson 
 Macoupin 
 Madison 
 Marion 
 Massac 
 McDonough 
 Monroe 
 Montgomery 
 Morgan 
 Pery 
 Pike 

 Pope 
 Pulaski 
 Randolph 
 Saline 
 Sangamon 
 Schuyler 
 St Clair 
 Scott 
 Union 
 Wayne 
 Washington 
 White 
 Williamson 
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Appendix D 
MEMORANDUM OF INSTRUCTION (MOI) - CONFINEMENT 

 

 

 
DEPARTMENT OF THE ARMY 

HEADQUARTERS 
U.S. ARMY MANEUVER SUPPORT CENTER AND FORT LEONARD WOOD 

FORT LEONARD WOOD, MISSOURI 65473-5000 
 
REPLY TO 
ATTENTION OF: 

 
ATZT-JA-MJ  (MARKS No) Date                              
 
 
MEMORANDUM FOR Commanders of Confined Soldiers 
 
SUBJECT:  Memorandum of Instruction (MOI) - Confinement 
 
 
1.  References. 
 
    a.  Army Regulation 27-10, Military Justice, 20 August 1999. 
 
    b.  Army Regulation 190-9, Absentee Deserter Apprehension Program and Surrender of Military 
Personnel to Civilian Law Enforcement Agencies, 24 July 1992. 
 
    c.  Army Regulation 700-84, Issue and Sale of Personnel Clothing, 28 February 1994. 
 
2.  Purpose.  This MOI establishes procedures and outlines requirements for the processing and 
transportation of soldiers to either the Fort Leonard Wood (FLW) Detention Cell (D-Cell) or any 
military confinement facilities. 
 
3.  Proponency.   
 
    a.  Office of the Staff Judge Advocate, ATTN:  Military Justice Division, MANSCEN. 
 
    b.  Military Police, MANSCEN , Detention Cell, FLW. 
 
    c.  Regional Correctional Facility (RCF), Fort Sill, OK, (405) 442-4110. 
 
    d.  United States Disciplinary Barracks at Fort Leavenworth, KS, (913) 684-3348 
 
4.  Discussion. 
 
    a.  The confined soldier’s command has numerous responsibilities. 
 
        (1)  The unit must provide an NCO escort for any enlisted soldier being confined or an officer 
escort for any officer being confined.  The escort must be senior or equal in rank to the soldier to be 
confined.  If the escort is of equal rank, he or she must have a higher date of rank than the accused 
prior to any adjudged reduction in grade or confinement. 
   
        (2)  The unit must provide a military vehicle and driver to transport the confined soldier.  When 
transporting an accused soldier to the RCF, an off-post dispatch is required. 
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ATZT-JA-MJ 
SUBJECT:  Memorandum of Instruction (MOI) – Confinement 
 
 
        (3)  The unit will coordinate with the military police to obtain hand and leg restraints for the 
confined soldier. 
 
        (4)  In pretrial confinement cases, the unit will notify the D-Cell that the command is 
transporting a soldier there for temporary confinement pending transport to the RCF. 
 
        (5)  In the case of a court-martial in which confinement is adjudged, the unit will notify the D-
Cell that the command is transporting a soldier there for temporary confinement pending transport to 
the confinement facility. 
 
        (6)  The unit will provide TDY orders for all drivers and escorts accompanying the confined 
soldier to the confinement facility. 
 
        (7)  To obtain attachment or permanent change of station orders for individuals to be 
transported to confinement facilities, the unit will provide a copy of confinement orders and a copy 
of the report of results of trial to the Military Personnel Office, Attn:  ATZT-AG-PA. 
 
        (8)  While at the detention cell, the unit must provide a guard for the confined soldier.   
   
    b.  Confinement at the FLW Detention Cell (D Cell) requires the following: 
 
        (1)  Confinement Order.  This will be completed by the Office of the Staff Judge Advocate, 
Military Justice Division, and signed by the accused’s commander. 
 
        (2)  Medical Evaluation/Physical.  Commanders must obtain a medical evaluation clearing the 
soldier for confinement at the General Leonard Wood Army Community Hospital emergency room. 
 
        (3)  Memorandum from the Commanding General authorizing incarceration over 72 hours, if 
necessary.  The Office of the Staff Judge Advocate, Military Justice Division, will prepare the 
memorandum.  A vocal order from the commanding general will suffice. 
 
        (4)  Meals.  The unit is responsible for providing meals for the confined soldier. 
 
        (5)  Personal Hygiene Items.  The unit must ensure the soldier brings a complete uniform and 
personal hygiene items. 
 
    c.  Confinement at the Fort Sill RCF requires the following: 
 
        (1)  Original copy of Confinement Order.  The Office of the Staff Judge Advocate, Military 
Justice Division will prepare this document. 
 
        (2)  Report of Result of Trial or Pre-Trial Confinement Checklist - DA Form 5112-R.  The 
Office of the Staff Judge Advocate, Military Justice Division will prepare these documents.  The DA 
Form 5112-R is required only for the confinement of Army personnel. 
 

 
2 
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ATZT-JA-MJ 
SUBJECT:  Memorandum of Instruction (MOI) – Confinement 
 
 
        (3)  DD Form 629 for any soldier temporarily held in the D-Cell prior to transfer to the RCF.  
Military Police will prepare this document. 
 
        (4)  Commander’s memorandum to explain why required items were not sent with the inmate 
and endorsed by the first Field Grade Officer in chain of command.  The unit must complete this 
document. 
 
        (5)  DD Form 2A - ID Card.  It is the unit commander’s responsibility to ensure the soldier has 
this item. 
 
        (6)  Memorandum outlining the disposition of the accused’s personal property.  The unit must 
complete this document within 24 hours of confinement.  
 
        (7)  Medical and Dental records.  It is the unit commander’s responsibility to ensure the soldier 
has these records.  If records cannot be obtained, the unit must provide a memorandum stating all 
attempts have been made to obtain them but have met with negative results. 
 
        (8)  The confinement facility requires the confined soldier’s 201 File and Assignment Orders 
only if sentenced for more than 30 days with a punitive discharge, or if sentenced for more than 90 
days (3 months) with or without a punitive discharge.  If assignment orders are issued, the 
counseling, supply and/or education records will be accepted, but are not necessary.  It is the unit’s 
responsibility to ensure the soldier has these items. 
 
        (9)  Initial clothing issue.  It is the unit’s responsibility to ensure the soldier has all these items.  
The unit should contact the appropriate confinement facility before transporting a soldier as the 
clothing requirements are subject to change without notice.  (See Enclosure 1). 
 
        (10)  If an inmate transfers to the RCF with unit keys, weapon card, lighter/matches, NBC card, 
military license and/or civilian clothes, these items will be returned to the unit. 
 
        (11)  Attachment or assignment orders. 
 
5.  The Chief, Military Justice Division, OSJA, MANSCEN&FLW, is the POC for this MOI, at 596-
0630. 
 
 
 
 
Encl      SHANE E. BARTEE 
as      MAJ, JA 
      Chief, Military Justice Division 
 
 
 
 
 
 
 
 
 

3 
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Clothing required from Army Regulation 700-84, Update 14, Pg. 14 (Table 5-2). 
 
U.S. ARMY MALE ITEMS:                                     U.S. ARMY FEMALE ITEMS: 
 
BAG, DUFFLE    1 
BELT, BLACK    2 
BOOTS, BLACK    2 PR 
BUCKLE, BL/BR                  1/1 
CAP, BDU/GARR                  2/1 
COAT ALL WEATHER   1 
COAT, AG 344    1 
FIELD JACKET    2 
GLOVES, DRESS                  1 PR 
GLOVES, INSERTS   2 PR 
GLOVES, SHELLS                  1 PR 
INSIGNIA, BOS    1 
INSIGNIA, US    1 
LAUNDRY BAG                  1 
NAME PLATE    2 
RIBBON, AWARD                  1 
SHIRT, LS    1 
SHIRT, SS    2 
SHIRT, BDU    4 
SHOES, SERVICE                  1 PR 
SOCKS, WOOL    7 PR 
TOWEL, BROWN                  4 
TROUSERS, BDU                  4 PR 
UNDERSHIRT, BROWN   7 
WASHCLOTH    2 
HANDKERCHIEF                  4 
DRAWERS, WOOL                  2 PR 
UNDERSHIRT, WOOL   2 
PT SHORTS  (USA)   2 PR 
PT SHIRT      (USA)                  2 
PT PANTS     (USA)   1 PR 
PT JACKET   (USA)                  1 
*SHOES, TENNIS                  1 PR 
*SOCKS, WHITE                  6 PR 
DRAWERS, COTTON   7 PR 
TROUSERS, AG 344   2 PR 
UNDERSHIRT, WHITE   2 
NECKTIE                   1 
SOCKS, BLACK    3 PR 
 

BAG, DUFFLE    1 
BELT, BLACK    1 
BOOTS, BLACK    2 PR 
BUCKLE, BL/BR                  1/1 
CAP, BDU/GARR                  2/1 
COAT ALL WEATHER   1 
COAT, AG 344    1 
FIELD JACKET    2 
GLOVES, DRESS                  1 PR 
GLOVES, INSERTS   2 PR 
GLOVES, SHELLS                  1 PR 
INSIGNIA, BOS    1 
INSIGNIA, US    1 
LAUNDRY BAG                  1 
NAME PLATE    2 
RIBBON, AWARD                  1 
SHIRT, LS    1 
SHIRT, SS    1 
SHIRT, BDU    4 
SHOES, SERVICE                  1 PR 
SOCKS, WOOL    7 PR 
TOWEL, BROWN                  4 
TROUSERS, BDU                  4 PR 
UNDERSHIRT, BROWN   7 
WASHCLOTH    2 
HANDKERCHIEF                  4 
DRAWERS, WOOL                  2 PR 
UNDERSHIRT, WOOL   2 
PT SHORTS  (USA)   2 PR 
PT SHIRT      (USA)                  2 
PT PANTS     (USA)   1 PR 
PT JACKET   (USA)                  1  
*SHOES, TENNIS                  1 PR 
*SOCKS, WHITE                  6 PR 
PANTIES                   7 PR 
NECK TAB SS/LS                  1/1 
STOCKINGS    1 PR 
SKIRT, AG 344    1 
SLACKS, AG 388                  1 PR 
HANDBAG, BLACK                  1 
BRASSIERE (NO WIRES)                 6 
SLIP     1

 
 
*NOT REQUIRED BY AR 700-84 BUT STRONGLY RECOMMENDED. 
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Glossary 
 

 
Section I.  Abbreviations. 
 
AC 
Active Component 
 
AR 
Army regulation 
 
ARPERSCOM 
United States Army Reserve Personnel Command 
 
ATTN 
attention 
 
BCD-SPCM 
Bad Conduct Discharge-Special Court Martial 
 
CID 
Criminal Investigation Command 
 
DA 
Department of the Army 
 
D-Cell 
detention cell 
 
DD 
Department of Defense 
 
DENTAC 
United States Army Dental Activity Command 
 
DoD 
Department of Defense 
 
DSJA 
Deputy Staff Judge Advocate 
 
ERB 
Enlisted Record Brief 
 
ETS 
Expiration Term of Service 
 
FLW 
Fort Leonard Wood 
 
GCM 
General Court-Martial 
 
GCMCA 
General Court-Martial Convening Authority 
 
IAW 
in accordance with 
 
IO 
Investigating Officer 
 
ITO 
Invitational Travel Orders 
 
MANSCEN & FLW 
United States Army Maneuver Support Center and  
Fort Leonard Wood (same as MANSCEN) 
 
MCM 
Manual for Courts-Martial 
 
MEDDAC 
United States Army Medical Department Activity 

 
MILPER 
Military Personnel 
 
MOI 
Memorandum of Instruction 
 
MOS 
Military occupational specialty 
 
MP 
Military Police 
 
MPI 
Military Police Investigation 
 
MPRJ 
Military Personnel Records Jacket 
 
NCO 
noncommissioned officer 
 
NCOIC 
noncommissioned officer in charge 
 
NJP 
Nonjudicial Punishment 
 
NLT 
no later than 
 
OMPF 
Official Military Personnel File 
 
ORB 
Officer Record Brief 
 
OSJA 
Office of the Staff Judge Advocate 
 
PCS 
Permanent Change of Station 
 
PERSCOM 
United States Army Total Personnel Command 
 
RC 
Reserve Component 
 
RCF 
Regional Correctional Facility 
 
RCM 
Rules for Courts-Martial 
 
Reg 
Regulation 
 
SDC 
Senior Defense Counsel 
 
SJA 
Staff Judge Advocate 
 
SCM 
Summary Court-Martial 
 
SCMCA 
Summary Court-Martial Convening Authority 
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SPCM 
Special Court-Martial 
 
SPCMCA 
Special Court-Martial Convening Authority 
 
TDS 
United States Army Trial Defense Service 
 
TDY 
temporary duty 
 
UCMJ 
Uniform Code of Military Justice 
 
UP 
under provisions of 
 
U.S. 
United States 
  
 
USAMPS 
United States Army Military Police School 
 
Section II.  Terms. 

OSJA Personnel  
Includes all JAs, warrant officers, enlisted soldiers, and civilian 
employees assigned to or performing duty within the OSJA. 
 
MANSCEN & FLW  Personnel 
Includes military members, regardless of military branch, 
dependent family members residing on the installation, DoD or 
DA civilian employees with duty on the installation, and civilian 
contractors working on the installation. 
 
 
 
 
 
 
 
 
 
 
 
   
 
 
 
 

 
 
 




